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1. O6mue moJiokeHus

Hactoawee Monoxexne paspaboraHo 8 cOOTBETCTBUM €O CT. 24 KoHcTuTyumun PO ot 12.12.1993 (¢
M3MEHEHUAMM U JONOAHEHUAMM), TpamaaHCKUM Kogekcom PO ot 26.01.1996 Ne 14-d3 (c
M3MeHeHWAMM U gononHeHuamu), Tpyaoesim Kogerkcom ot 30,12.2001 Ne 197-d3 (c uameHeHnamMn 1
AononHeHunamu), PegepansHbim 3akoHom oT 27.07.2006 Ne 149-d3 «06 nudopmaimu,
MHPOPMALMOHHDBIX TEXHONOTUAX U O 3auTe UHPopMmaLmmn», DeaepansbHblit 3akoH ot 27.07.2006 N 152-
®3 "O nepcoHanbHbIX AAHHBIX" C NOCAEAHUMU U3MEHEHUAMM, BHECEHHbIMK DeiepanbHbIM 3aKOHOM OT
29.07.2017 N 223-93 {pea. 18).

Hacroauwee MonoxeHne pacnpocTpaHAETCA HA BCEX COTPYAHMKOB, M BCe pabOTHUKM A0/1KHbI BbiTh
03HAKOMANEHbI C 3TMM [ToN0KEeHUEM NOA POCMMUCH.

1.1. MepcoHanbHble AaHHble paboTHUKaA — uHdopmauma, Heobxoamman paboTosaTento B CBA3M C
YCTAHOB/NEHMEM TPYA0BbIX OTHOLIEHUM U KACAKOLWAACA KOHKPETHOro paboTHMKa. OHKM BKIIOYAIOT B ceba:
onosHasaTeNbHble AaHHble (PUO, aata u mecTo poaeHns, Tpygosan buorpadus paboTHuKa, pakTb
6uorpadmm); nMuHbIe XapaKTepUCTUKKM paboTHMKa (rPaXKAaHCTBO, Ha/IMUME HaydHbIX TPYAOB,
n306peTeHuil U T.4.); CBeAEHUA O CEMEWHOM NOAOKEHWUM; COCTABE CeMbM; COLMATbHOM NONOKEHW;
cyebHOM NONOKEHNW; HaBbIKax; 0 GUHAHCOBOM NONOKEHMU. K NpeAOCTaBNAEMbIM NEPCOHANBHBIM
DBaHHbIM paboTHMKE OTHOCUTCA nHPOPMaALLMA, COAEPKALLAACA B TPYA0BOM KHIMKKE, B CTPaXOBOM
CBUAETeNbCTBE FOCYAAPCTBEHHOIO NEHCUMOHHOIO CTpaxosaHus; mHbopmauus o6 obpasosanum,
KBanuduxaummn; MHGopMaLma MeQULMHCKOrO XapaKTepa; vHGOPMaLMA B JOKYMEHTAX BOMHCKOrO yyera
1 B APYrUX AOKYMEHTAX, KOTOpPbIE COAEPMKAT AaHHbie, Heobxogumble paboTogaTento B CBA3M €
TPYAOBLIMKU OTHOLUEHMAMM,

1.2. O6paboTka nepcoHanbHbIX AaHHbIX pabOTHMKA OCywWwecTBaseTcs B uensx obecneyenus cobmiogeHmns
33KOHOB M APYTMX HOPMaTUBHO-NIPABOBbLIX aKTOB.

1.3. PaboTtogartens Bnpase NpOBEPATh NEPCOHAAbHbIE aHHble PabOTHUKOB ¢ UeNbio GopMUpPoBaHNUA
KaapoBOro pesepsa.

1.4. Npu npueme Ha paboTy, 3aK1I04EHUN TPYLAOBOro AOTOBOPA, 3aN0AHEHUN IHKETHBIX AAHHbIX
paboTopatens He umeeT NpaBo noayvaTtb U 0606wWaTe UHGOPMaLMIO O PEUTUO3HBIX, NONUTUYECKUX U
apyrux ybexagenuax paboTHuka.

1.5. Bce nepcoHanbHbie gaHHble paboTHuKa paboTogatens NOAyYaeT TOAbKO OT HEro Camoro.

1.6. PaboTogarens nosy4aer u obpabaTteiBaeT gaHHbIE O YAaCTHOM XU3HM PabOTHMKA TOLKO C €ro
NUCbMEHHOTO COTAacUA.

1.7. Pabotopgatens coobuiaet paboTHUKY Lenun, npeanonoXuTensHble MCTOYHUKK, cnocobbl noayYeHns
NepcoHaNbHbIX AaHHbIX, XapaKTep NepPCcoHaNbHbIX AaHHbIX 1 NOCNEACTBUA 0TKasa paboTHUKa

[aTb NUCbMEHHOe cornacue (npunoxenune Ne 1) Ha ux nonyyeHue.

1.8. Monyyatb nepcoHanbHble AaHHble PAaBOTHUKOB HA OCHOBAHMYW 3aKOHA MOTYT: Ha/IOr0BbIE OPraHbl,
MexcnonHbin oy PO, ®oHg coumnansHoro crpaxosanus PO, GegepanbHas MHCNEKLMA TpyAa.
Mcnonb3osaHue NepcoHanbHbiX AaHHbIX pabOTHMKA A0NYCTMMO TONLKO B COOTBETCTBUM C LIENIAMM,
onpeaenmsIMMM X nonydenue. MNepenaya nepcoHanbHbiX AaHHbIX PAaBOTHUKA BO3MOXHA TONBKO C
cornacua paboTHUKA, €C/IM MHOe He NPegyCMOTPEHO 3aKOHOAATebCTBOM.

1.9. Paborogatens MMeeT npaso cobupaTte NEPCOHabHYIO MHPOPMALMIO, COAEPHKALLYIOCA B
AOKYMeEHTax, NpeaocTaBieHHbIX paboTHUKOM Npu npueme Ha pabory.

1.10. PaboTogaTens NPpoOM3BOAMT pacyeT Y BbINAATY HANOrOB 3a PabOTHMKA NYTEM YAEPIKAHUA UX U3
3apaboTHoi nnaTtbl, paboTogarens umeeT npaso cobupate NpeaycmoTpeHHbie Hanorossim Kogekcom
P® ceeaeHMA 0 HanOronaaTeNbUIMKE.

1.11. AlaHHoe MNonoxeHne NpeaoTBPaLLAET HECAHKLMOHMPOBAHHbIN JOCTYN K MHGOpMauuK, ee
NPOTUBONPABHOE KONUPOBAHME, MCKAKEHNE, UCNONb30BAHUE NPEAHAMEPEHHOIO PacnpPoCTPaHeHNA
HeA0CTOBEPHOW MHPOPMALIMK, UCNONB30BAHKME MHPOPMALMK B NMPECTYNHbIX U KOPLICTHLIX Lensx.



2. [lopsiaok XpaHeHHs], HCTIOJIb30BAHUS H NePeAaAYH NEPCOHAIbHBIX JAHHBIX
paboTHHKA

XpaHeHuWe nepcoHanbHbIX A3HHBIX AO0/IKHO UCKII0HATb UX YTPATY MM MX HENPaBHAbHOE
Mcnoab3oBaHue.

2.1. XpaHeHue, Bblaaua TPYL0BbIX KHUXEK (Ay6nuKaThl TPYAOBbLIX KHMKEK); XpaHEeHUe IMYHbIX Aen
pabOTHUKOB M UHbIX AOKYMEHTOB, OTPaXKaloWMX NepCcoHaNbHbie AaHHbIe paboTHMKA, BO3NAraloTCA Ha
PYKOBOAUTENSA, ALN0NPOM3BOAUTENR U paBOTHUKOB ByxranTepuu (KOHKPETHO B KaXAOM y4peXaeHuu
Ha Bbibop).

2.2. NepcoHanbHbie faHHbie paboTHUKOB BMeCTe € HeOBXO4MMBIMU AOKYMEHTaMM OCTalOTCA Y
paboTogatenn uam nuua, OTBETCTBEHHOTO 332 0QOpPMNEHUE NPUEMA U XPAHEHUA JIMYHbIX Aen
COTPYAHWNKOB. [TOPAROK XPAHEHUA TPYAOBbIX KHUXKEK YCTaHOBAEH MHCTPYKLMEN NO 3aNOAHEHUIO
TPYAOBbLIX KHUMEK.

2.3. 3aHeceHue NepcoHanbHbiX AaHHbIX paboTHukos B AUC YKO CapaTtosckoi 06nacTv ocyuiecTsnneTcs
onepaTopoMm, Ha3Ha4YeHHbIM NMPUKA3OM PYKOBOAWUTE/IR OPraHM3auyuu.

2.4, Pabotopatens obecneunsaeT XxpaHeHne NepBrUYHbIX JOKYMEHTOB, CBA3aHHbIX ¢ 06paboTkoin
AOKYMEHTaUuUu Nno y4eTy Tpyaa, KaApPoB U ONAaThl TPYA3 B opraHusauuu. B byxranrepum xpaHarca
AOKYMEHTbI M0 YUYeTY MCNOJIb30BaHKUA paboyero BpeMeHn M pacyeTos C NepcoHasiom fno onaarte Tpyaa.
2.5. NMpu nepenaye nepcoHanbHbiX gaHHbix paboTHuKa pabotogatens gomkeH cobniogats cnegytowme
TpeboBaHus:

- He coobLiaTh NepcoHanbHbie AaHHbie paboOTHUKA TpeTbel cTopoHe Be3 NMCbMEHHOro Cornacus
paboTHMKa, 33 UCKMOYEHUEM CNYYaAEB, KOTRa 3T0 HeoBXoAMMO B Le/IAX NpeaynpeKaeHUA Yrposbl
¥KW3HU U 300p0OBbI0 paboTHUKA, a TAKIKE B CAYYAAX, YCTAHOBNEHHbIX heiepanbHbiM 3aKOHOM;

- He coobLaTh NepcoHanbHbie faHHbie paboTHMKa B KOMMeEpUuecKux uensx 6es ero NMCbMEHHOTo
cornacwma.

2.5.1. NpeaynpeauTb WL, NONYYAKOLMX NEPCOHANbHBIE AaHHbIe PAOOTHMKA, O TOM, YTO 3TH AaHHbIe
MOoryT BbiTb MCTIONb30BAHbI /IWLLIb B LENAX, A1 KOTOPbIX OHKU coobiueHbl, n TpeboBaTk OT 3TUX Ml
NOATBEPKAEHWA TOTO, 4TO 3TO Npasuno cobnogeHo. fluua, nonyyaowme NEpCoHabHbIe AaHHbIE
paboTHuKa, 06sa3aHbl cOBAI0AATD PEXUM CEKPETHOCTH (KoHpUAEHUMANBHOCTH). [laHHOE NONOXKEHUE He
pacnpocTpaHAaeTca Ha 06MeH NepCcoHaNbHbIMU A3HHLIMM PabOTHUKOB B NOpAAKe, YCTaHOB/IEHHOM
dbegepanbHbIMK 3aKOHAMMU,

2.5.2. Paspewartb gOCTYN K NEPCOHANbHbIM AaHHbIM PaBOTHMKOB TONBKO CreUUanbHO
YNOAHOMOUYEHHbIM IMLAM, NPU 3TOM YKa3aHHbIe 1MUa A0AKHbI UMETb NPaBo NONYYaTb TO/IbKO Te
nepcoHanbHble AaHHble paboTHUKa, KOTOpbie HE0OX0AUMbI A1A BbINONHEHUA KOHKPETHBIX QYHKUMWA.
2.5.3. Nepeaasatb nepcoHanbHbie AaHHbie paboTHMKa npeacTasuTenam paboTHUKOB B NOPAAKE,
YCTaHOBNEHHOM TPyAOBbIM KOAEKCOM P®, M OrpaHM4MBaThL 3TY MHPOPMALVMIO TONBKO TEMKU
NepcoHabHbIMU AaHHbIMW PaBOTHMKA, KOTOPbIE HEOBX0AMMBI ANA BbIMOJHEHWUA YKa3aHHbIMU
NpeacTaBUTENAMM UX QYHKUMA.

2.6. Mepegaya NepcoHanbHbIX AaHHbIX paboTHUKA B NpeAenax opraHu3atuu:

2.6.1. PaBoTogatens npeaocTtaBnaet MHGOPMaLMIO ¥ MHbIE CBEAEHUA, HROBXOAUMbIE ANA NPOBEPKK
NPaBUNLHOCTU UCHUCNEHUA W YNAaTbl HaNOroB, 06A3aTeNbHbLIX NNaTeKeH B rOCYAAPCTBEHHYIO
BIOIKETHYIO CUCTEMY; AOKYMEHTbI O MAaTexecnocobHOCTH; CBEAEHUA O YUCIEHHOCTK, COCTaBe
pabotalowmx, 3apaboTHOM naaTe ¥ yCAOBUAX TPYAE, O HAANYUK CBOBOAHDLIX pabounx MecT; LOKYMEHTDI
0b onnate Hanoros no TpeboBaHMUI0 OPraHoB BNACTK YNPaBAEHUA, MPABOOXPAHUTENLHBIX OPraHos,
IOPUANYECKHX KL, UMEIOLLMX Ha 3TO Npaso.

2.6.2. Npeaocrasnaemas MHGOPMaLMA MOKET BbiTb YCTHON MAM NUCbMEHHOM, BO BTOPOM C/yyae —
3aBepeHa nevaTbio U NOANUCAMM ONPeAeNeHHbIX L,

3. O6si3anHOCTH padoToaaTe sl 10 XPAHEHHIO H 3ALIHTE MEPCOHANBHBIX JAHHBIX

padoTHHKA

3.1. Pabotoparens obecneunsaeT 3aWiMTy NEPCOHANbHbIX AAHHbIX pabOTHUKA OT HENPABOMEPHOTO UX
MCMONb30BaHMUA WM YTPaTbl 33 cYeT COBCTBEHHbIX CPEACTB B NOPAAKE, YCTaHOBNEHHOM deaepasibHbIM
33KOHOM,

3.2. PaboTopatens 3HaKOMUT pabOTHUKA MO POCNMCh CO BCEMU BHYTPEHHUMM AOKYMEHTAMM,
Kacatoumuca nopsara obpaboTku, nepesaqm NepcoHabHbIX AaHHbIX paboTHMKOB, O Npasax u
obsasaHHocTAX B 3TOK 06nacTu.

3.3. Pabotoparens obecneunsaeTt 4OCTYN K NEPCOHa/bHbIM JaHHbIM PaboTHUKA TONBbKO
YNONHOMOYEHHbBIM IULIAM.

3.4. Caobopmbiit goctyn K uHdopmauum o0 paboTHUKAX, XPaHALLEWCA B KOMMNbIOTEPAX, 3anpewaeTcs ANs
BCEX COTPYAHUKOB YUPEKAEHHA, 33 CKNIOYEHUEM pyKOBOAUTEAR, ByXranTepos u AeNoNpoU3BOAUTENA.



3.5. Pyrosogutens 3akpennseT B [Tpukase no YupergeHuio pacnpegenerdne obasanHocTel no
o6paboTke NepcoHanbHbiX AaHHbiX. Cpean OTBETCTBEHHbIX /UL, AE/N10NPOU3BOAUTEND UMEET NPaso
DOCTYNa KO BCeM NEePCOHaNbHbIM AaHHbiM paboTHUKA; Byxrantep umeeT Npaeo A0CTyNa K CBEAEHUAM O
cnyebHOM NONOKEHUU, 0 3aHUMAEMOI A0IKHOCTHOM HarpysKe, COCTaBe CEMbM, K CBEAEHUAM,
MMEIOLMM OTHOLWEHNE K HAaYUCeHUIO 3apaboTHOM NAaThl, HAYUCIEHWUIO HANOTOB M UHbIX 0BA3aTEIbHBIX
nnaTexen. 3amecTUTeNb PYKOBOAUTENA NO MBP umeeT oTHOLWeHUE K CBEAEHUAM O KBanuduKaLmy,
onbiTe paboTbi, 0 HANMYUKM METOLUYECKUX pa3paboTok.

3.6. 3anpewaeTtca obpaboTka MHPOpMaLMM B NPUCYTCTBMM UHbIX ML, KDOME MMEIOLMX NPaBo A0CTyNa
K NepcoHanbHbIM AaHHbIM paboTHMKa. PYKOBOAUTENL XPaHWUT AOKYMEHTLI (TPYA0BbLIE KHUKKM) B ceide;
pekomeHayeTca Nnpu 06paboTke faHHbIX C NOMOWBI0 KOMNbIOTEPA 3aKPbIBaTh AAaponem dannbl,
MMeloLLMe NepcoHanbHbie AaHHbIe.

4. [IpaBa paGOTHHKOB Ha 3aUIMTY NEPCOHAJIbHBIX JaHHBIX

4.1. CornacHo c1.89 TpygoBoro Kogekca PP paboTHUKM umeloT npaso Ha:

4.1.1. Nonnyo uubopmaumio 06 MX NEPCOHANBHBIX AAHHbIX U 0BPaBOoTKe ITUX AAHHbIX.

4.1.2. CeoboaHblit 6ecnnatHbIi A0CTYN K CBOUM NEPCOHANbHLIM AaHHbIM, BKIKOUYAR NPaBo Ha NOAyYeHUe
Konui Noboit 3anucK, Cogep Kaleint nepcoHansHble AaHHbie paboTHUKAE, 33 UCKAKYEHUEM CNYYaes,
npeAycMOTPeHHbIX deaepasibHbiM 3aKOHOM.

4.1.3. OnpegeneHue CBOMX NpeAcTaBuTenei ANa 3almThi CBOMX NEePCOHANbHbIX AaHHbIX.

4.1.4. JocTyn K OTHOCAWMMCA K HUM MEAULUUHCKUM O3HHbIM C NOMOULbIO MEeAUUMHCKOr0 cneyuanucTa
no ux sbibopy.

4.1.5. Tpe6oBaHue 06 UCKAOYEHKUM UK UCTIPABAECHUMU HEBEPHDBIX UM HEMOMHDBIX NEPCOHANBHBIX
OaHHbIX, @ TaKKe gaHHbix, 06paboTaHHbixX ¢ HapyiweHuem Tpebosannii Tpygosoro kogexca PO. MNpun
OTKa3e paboToaaTens UCKIOYUTL MM MCNIPABUTL NEPCOHANbHBIE AaHHbie PpaboTHUKa OH MMmeeT Npaso
3aABUTb B NUCbMEHHOM dpopme paboTogaTenio 0 CBOEM HECOTNACUM C COOTBETCTBYIOLWMM
obocHOBaHMEM Takoro Hecornacus, NepcoHansbHoble AaHHbBIE OLEHOYHOTO XapakTepa paboTHUK umeer
Npaso AONOAHUTL 3aABNEHUEM, BbIPAMKAIOLWMM Er0 COBCTBEHHYIO TOUKY 3PEHUA.

4.1.6. TpebosaHue 06 usseweHmmn pabotogartesem Bcex MMy, KOTOPbim paHHee Bbiin coobuweHbi
HEBEPHbIE UK HENOJIHbIE NEPCOHA/NbHbIE JaHHblie paboTHUKA, 060 BCeX NPOM3BEAEHHbIX B HUX
UCKAIOYEHUAX, UCNIPABIEHUAX UIK LONONHEHUAX.

4.1.7. Ha o3HaKoMAeHUE NOZ POCNHCH C HacToAuwmM MNMonokeHuem. C 3TOU UENbIO B yUpeMAEHUU
opraxusyeTca u segerca HMypHan 03HaKoMNeHUA PaboTHUKOB C HAacToAWMM [TonoxeHuem.

4.1.8. O6xanosaHue B cys N100bix HENPaBoOMEPHbIX AeWCcTBUIA unn BesgelicTeua pabotogatens npu
06paboTKe U 3aLnTe €ro NePCOHANbHBIX A3HHbLIX.

5. OTBeTCTBEHHOCTH padoToaaTe/Id H JIHL, OCYHIeCTBIAAIIHX padoTy ¢
NEePCOHATBbHBIMH JAHHBIMHA

5.1. /Inua, BUHOBHbIE B HAPYLIEHUWM HOPM, PETYUPYIoWMX nosyyerue, obpaboTky u sawmty
NEPCOHaNbHbIX AaHHbIX paboTHUKA, HECYT AUCUUNAVMHAPHYIO, aAMUHUCTPATUBHYIO, IPaXKAAHCKO-
MPaBOBYIO WAW YTONIOBHYH OTBETCTBEHHOCTb B COOTBETCTBUM C heepanbHbiMv 3aKOHaMM.

5.2. K cOTpyAHUKY, OTBETCTBEHHOMY 33 XpaHeHWe NepcoHanbHon uHgopmaumm paboTtHukos,
pabotoaatens Bnpase NPUMEHUTL OAHO M3 AUCLUNANHAPHBIX B3bICKAHMWIA, NPeAyCMOTPEHHbIX CT.192
Tpyaosoro kogekca PO, a UMeHHO: 3amedarne, BbIroBop, yBoibHeHMe. K ANCUMnAMHapHO
OTBETCTBEHHOCTH NPUBACKAIOTCA TONBKO Te paboTHUKKM, KOTOPbIE NO YCAOBUAM CBOUX TPYA0BbIX
norosopos 06a3aHbl cobmoaaTe Npasmna paboTbi C NePCoHaNbHbIMK AaHHbIMK.

5.3. PaboTogaTenb Bnpase pacTOPrHyTbh TPYA080# AOrOBOP NO CBOEM MHULMATMBE NPU pasriaweHnm
OXPaHAEMOi4 3aKOHOM TaitHbl, CTaBLLEH U3BECTHO PaboTHMKY B CBA3M C UCMIONHEHMEM UM TPYAOBbIX
obasaHHOCTEN.



